Mr David Nevin
Clerk

The Parish Office
29¢ Station Road
Netley Abbey
Southampton
S031 5AE

Please see the following documents from Hound Parish Council's financial year
2017/18 as required under the Accounts and Audit Regulations 2015:

Notice period for the exercise of public rights
Annual Internal Audit report

Annua! Governance Statement

Accounting Statement®

External Auditor Report and Certificate**

*please note that this is currently unaudited and subject to change (this will be
finalised once the external auditor report and certificate is received)

“*please note that this will be replaced once we have received the signed copy

Telephone: 02380 453732 email: clerk@houndparishcouncil.gov.uk
Parish Office opening hours — ©:30 — 13:00 Monday to Thursday and 9:30 — 12:00 Friday
Answerphone facility outside office opening hours



CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller autherity,.  Hound Parish Council

County Area (local councils and parish masatings cnly). Hampshire

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on Wednesday 6th June 2018

and ending on Tuesday 17th July 2018

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days inclusive
and must include the first 10 working days of July 2018.

We have suggested the following dates: Monday 4 June — Friday 13 July 2018,

The latest possible dates that comply with the statutory requirements are Monday 2 July - Friday 10 August
2018.)

Signed: N

¢ >

Role: Parish Clerk & RFO

PLEASE SUBMIT THIS FORM TO PKF LITTLEJOHN LLP WITH
THE AGAR AND OTHER REQUESTED DOCUMENTATION



Annual Internal Audit Report 2017/18

Howonn Pas 2 Gooaer

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal. control objective ' ' S | Agreed? Please choose -
: : . _ ‘ : S : . one of the following

Not
covered*™’

A. Appropriate accounting records have been propery ket th'rougot the financial year.

B. This authority complied with its financlal regulations, payments were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant rigks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

D. The precept or rates requirement resulted from an adequaie budgetary process; progress against
thes budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promplly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for,

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvais, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

L. Periodic and year-end bank account recenciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(kaceipts-and-payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors wers
properly recorded.

Sidd S]] =] <

Not

K. {For local councils only) cable
applicable

- No
Trust funds (including charitable} — The council met its responsibilities as a trustee. / '

For any other risk areas identified by this authority adequate controls existed {list any other risk areas on separate sheets
if needed).

Date(s\) infe{nal audit undertaken Name of person who caried out the internal audit

2112 2007 ' — _—

3o EE Y- TiM LG T FiLAAR

JRlo|iae [

Signature of person who A7) ,2;5\ o5 ‘ 2N

carried out the internal audit Date

ST e i sl il S G i ki o i 3 s i
(add separate stieefs ltneeded), . ... oo OO
porise is ‘not Govered

It the e
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Section 1 — Annual Governance Statement 2017/18
We acknowledge as the members of:
‘Hound Parish Council
our responsibi.lity for ensuring that there is a sound system of intérna[ control, including arrangem.ents for

the preparation of the Accounting Statements, We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that;

Agreed

Yes No* 'Yes' means that this authority:

. We have put in place arrangements for effective financial - o pr’pared its accounting statements in accordance
management during the year, and for the preparation of W | with the Accounts and Audit Regulations.
the accounting statements. SRR | R

2, We maintained an adequate system of internal control mada proper arrangements and accepted responsibility

including measuras designed to prevent and detectfraud | w2 - S ;| for safeguarding the public money and resocurces in
and corruption and reviewed lts effectiveness. Sl ] s charge.

3. We took all reaschable steps to assure ourselves IR : :'j has anly done what it has the fegal power lo do and has
that there are no matters of actual or potential . I | | complied with Proper Practices in doing so.

non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its

business or manage its finances,

't during the year gave alf persons interested the oppartunity fto
inspect and ask questiocns about this authorify's accounts.

4. We provided proper opportunity during the year for
the exarcise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

| considered and documented the financial and other risks it

§. We carried out an assessment of the risks facing this e
| Taces and dealf with them properly.

authority and took appropriate steps to manage those
risks, including the intreduction of internal controls and/or
external insurance cover where required.

6. We maintalned throughout the year an adeguate and W .. ~.| arranged for a competent person, indepandent of the financial
effective system of internal audit of the accounting Wi eontrols and procedures, to give an objective view on whether
recerds and control systems. St 2 Infemal controfs meet the needs of this smaller guthority.

7. We took appropriate action on all matters raised
in reports fram internal and external audit.

| responded to matters brought fo its attention by internal and
| external audit.

8, We considered whether any litigation, liabilities or
commitments, events or transactions, oceurting either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them '
in the accounting statements.

-} disclosed everything it should have about its business activify
| during the year including events taking place after the year
= end if relevant.

9. {For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibiliies for the fund(s)/assets, including
financial reperting and, if required, independent
examination or audit.

has met all of its responsibilities where it is 3 sole
managing trustee of a local frust or trusts,

*Please provide explanations to the external auditor on a éeparate sheet for each ‘No’ response. Describe how the authority
will address the weaknesses identifisd.

This Annual Gavernance Statement is approved by this Signed by the Chairman and Clerk of the meeting where
authority and recorded as minute reference: approval is given:

ST b% . g i Chairman
dated - 04/0(&/101% | Clerk

Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address

www.houndparishcouncilorg .
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Section 2 — Accounting Statements 2017/18 for

. Hound Parish Councll

Year ending

31 March 31 March
2018

2017

Notes and guidance

Please round all figures to nearest £1. Do net leave any
boxes blank and report £0 or Nif balances. All figures must
agree lo undetlying financial records.

£ £

1. Balances brought N w0 | Total balances and reserves at the beginning of the year

forward . 264,052 - 210,7 36| as recorded in the financial records. Value must agree to
SR - | Box 7 of previous year.
2. (+) Precept or Rates and R o : Total amaunt of precept (or for IDBs rates and levies)
Levies 268,600 284 208 received or receivable in the year. Exclude any grants
I REEE I ' recelved.
3. (+) Total other receipts e Total income or receipts as recorded in the cashbook less
98,325| . B0,814| the precept or rates/ievies received (line 2). Include any
ERLEIRITaN LT | grants recelved,
4, (-} Staff costs SR S| Total expenditure or payments made fo and on behalf of
g naal - aps gl 8l employees. Include salaries and wages, PAYE and NI
' 182’214 T 16.8"'455 (employees and employers), pension contributions and
N S | employment expenses.

5. (-) Loan interest/capital ' _ﬁ._ ' | Total expenditure or payments of capital and interest
repayments -0 S - Q| made during the year on the authorily’s borrowings (if any).

6. (-} All other payments e e L | Total expenditure or payments as recorded in the cash-

288,027 7 .185,742| book less stalf costs (line 4) and foan interest/capital
S T oL | repayments (line ),

7. (=) Balances carried Sl e e o o | Tofal balances and reserves at the end of the year. Must
forward 210,736 - 231,651 equal (1+2+3) - (4+5+6).

8. Total value of cash and P s N R oo | The sumn of alf current and deposit bank accounts, cash
short term investments 239,962 - 250,589 roldings and short term investments held as at 31 March —

Sl g s | To agree with bank reconciliation.

9. Total fixed assets plus L : | e 0 | The value of all the property the authorlfy owns - it is made
long term investmants " 2:578,266| - 2,578,266)| up of all its fixed assets and long term investments as at
and assets L s s | 31 March.

10, Total borrowings 0 g : 0 The outstanding capital balance as at 31 March of afl loans

from third partfies (including PWLB).

11. (For Local Councila Only) Disclosure note
re Trust funds (including charitable)

The Council acts as sole trustee for and is responsible for
| managing Trust funds or assets.

- N.B. The figures in the accounting statements above do
not include any Trust fransactions.

| certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position
of this authotity and its income and expenditure,

or properly present receipts and payments, as the case
may be.

Signed by Responsible Fi

Date -

04 bby/201

I confirm that these Accounting Statements were
approved by thls authorlty on this date;

Wpe/1E .

and recorded as minute reference:

Signed by Chairman of the meetlng where approval of the
Accountmg Statements is given—

Annual Governance and Accountability Return 2017/18 Part 3
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Section 3 — External Auditor Report and Certificate 2017/18
In respect of | _ : .- Hound Parish Council

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

+ summarises the accounting records for the year ended 31 March 2018; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors,

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountabllity Return, in
our opinien the information in Sections 1 and 2 of the Annual Governance and Accountability Return Is In accordance with Proper Practices and
no other matters have come to our attention glving cause for concarn that relevant legislation and regulatory raguirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

{continue on a separate sheet if required)

3 External auditor certificate 2017/18

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Retumn, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2018, '

*We do not cerlify completion because:

External Auditor Name
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